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| Obmne nonoKeHAA

1. Hactosmee nmonoxeHnHe onpeenseT ypoBeHb TpeOoBaumil Kk Oubimotexke dummara MAOY
«Knesckas COlll» «KapaGamckas COIL».
2 bubimoTeKka pyKOBOJACTBYETCA B COBEH aeATeMbHOCTH [ paxaanckuM koaexkcom Poccuiickof

@enepannn, PenepaibHeiM 3akoHoMm o1 29.12.2012 Ne 273-03 «OG6 obOpazopawud B Poccuiickoi
Genepaunany u "0 OubnmoreuHom sene”, HactosuwMM  nonowenunesM, [lpasuiamu  none3oBaHHN
onbnroTexkofi. Yyactsyer B yu4eDHO-BOCTTHTATENNEHOM Tpollecce B Henax oDecredeHHs NpaBa YYacTHHKOB
obpa3opaTe/ILHOTO MpoLecca Ha DecraTHoe NMoiblosanne GHOIHOTEHHO-HHPOPMALTHOHHBIME PECYPCAMH.

3. learenpHocTs OuOmHoTekn dunnana MAOY «Kuepckas COlll» «Kapabamckas COILl»
(nanee - OmOimoTexa) oTpaxkaeTcs B ycrase obmeoOpasoBarenbHOro yupesienus. OfecneueHHOCTs
OndmoTekH  y4eOHBIMH, METOIMYECKHMH M CNpPaBOYHBIMH - JOKYMEHTAMH  YYHTHIBAETCH  NpH
JHIEH3HPOBaHAN 00Me00pa3oBaTe/IBHOIO YYPEKICHH.

4. Ilopsnok nonb3opaHHMs ACTOYHHKAMH HHQOPMAIIHH, MepeveHb OCHOBHBIX YCIYT H YCIOBHSA
HX npenoctasneHna onpenensaores Ionoxennem o Gubnnorexe W [lpasunamu nonsiosanus GubanoTexoi,
VTBEPKIACHHBIMHA JIHpeKTOpOM dumHana.

5. @uiMan  HeceT  OTBETCTBEHHOCTH 3@  JOCTYIHOCTE M KadecTso  OubimoredHo-
HE(GOPMAIHOHHOIO obcTyKHBaHHA OHOIMOTEKH.
6. Oprannsanns oOCTyKHBAHHA YYaCTHHKOB 00pa30BaTe/LHOIO [MPOLECCa MPOHIBOIRTCH B

COOTBETCTEHH C NpaBHIIaMH TEXHHKH De30N4CHOCTH H NpOTHBOIIOHMAPHBIMH, CAHHTAPHO-THIHEHHYCCKHMH
TpeGoBaHHAMH.

1L OcHoBHEIE 32/124H
2:1s OcHOBHBIMH 3a1adaMil OHOMTHOTEKH ABIHIOTCH:
1) ObGecneveHne HHPOPMALHOHHO-JIOKYMCHTATBHON NOLICPKKH  y4eOHO-BOCIIHTATEIBHOTO
Mpolecca H caMoodpa3oBaHns yJalHXxcs | NeJlaroros.
2) DOpMHPOBAHHE Y MIKOIIBHHKOB KYIBTYPHI ITEHHA H HHOOPMAHOHHON KY/IbTYPhI.

3) llppobmenne umTaTenel K XyJOKCCTBCHHEIM TPAAHMIUHAM M BHEIADEHHE HOBBIX (opM
KY/IBTYPHO-/10CYTOBOH JIeATeIbHOCTH.

4) [lponaranna 3noposoro oGpa3sa KH3HH.

3) QopMupoBaHHE NpPaBoBOil KYJIBTYPBl YHTATENeH, TPaMIAHCTBEHHOCTH, MATPHOTHIMA,

PaclIHPEHHE YHTATEIBCKOTO HHTEPECa K HCTOPHH POCCHH H POJIHOIO Kpasi.
6) CoBepileHCTBOBAHHE HETPAIHIHOHHBIX H TPAaIHLUHOHHEIX (JOPM  HHIMBHIVAIBHOH W
MaccoBoil paboTel, OCHOBAHHOMN Ha THYHOCTHO OPHEHTHPOBAHHOM MOAX0/1e K peGSHKY.

7) OcymecTBleHAe KOMIBIOTEPHOH KATANOrH3alHH H 00paboTKH HHMOPMALHOHHBIX CPEICTB
(KHHT, y4eOHHKOB, JKYPHAIOB, rajeT, BHACOMaTEPHAIIOB).
8) OkazaHMe noMOIM B JEATENBHOCTH YYAIMXCA M yuuTenell npH  pearH3auuu

00pazoBaTeILHBIX MMPOSKTOB.




I11. OcHopHBIe hyHKUHA
. 75 18 Jlna peanu3aliy OCHOBHEIX 3a1a4 OubmmoTexa:
a) hopmupyem ono GubIUOMEYHO-UHPOPMAYUOHHBLX PECYPCOE ¢uruara:

— KOMIUIEKTYeT GOH/ yueOHBIMH, XYI0KECTBCHHBIMH, HAYUHBIMH, CIIPABOTHBIMH, MEJATOTHHCCKHMHA H
HAYYHO-TIONY/IAPHBIMH TOKYMEHTAMH Ha TPAIHIMOHHBIX H HETPATHITHOHHBIX HOCHTE/TAN HHbOpMAlLHH;

~ nononHseT (GoHA WHGOPMAUHMOHHEIME pecypcamu ceth MuHTeprer, DazaMM W DaHKaMH JaHHBIX
JPYTHX Y4PEKISHHH W OpranH3aimi;

— akkyMmyjaHpyeT (OHI JOKYMEHTOB, CO3I4BAaCMBIX B dunuane (nybrukaumnit u padoT nexArorow
o611e0bpa3oBaTe/IbHOTO YIPEKICHH, TYHITHX HAYIHBIX pabot u pedepaToB 0OYHAIOMIHXCA W AP, ):

— OCYLIECTBISET Pa3MEIICHHE, OPraHA3alHI0 H COXPAHHOCTE TOKYMEHTOB.

6) cozdaem unGOPMAYUOHKYIO NPOOYKYUIO!

— OCYIIECTBIISET AaHATHTHKO-CHHTETHUECKYIO niepepaboTKy HEGOpMAaimH;

—  OpramEM3yeT W BeJeT CIpaBoYHO-OMOIHOTpaUuECKHH annapar: Karalord (andasuTHLIIL,
CHCTEMATHUECKHH), KAPTOTEKH (CHCTEMATWHECKYH0 KapTOTeKy CTaTeH, TeMaTWdeckue KapTOTEKH).
JIeKTPORHBIH KaTanor, 6a3kl JAHHBIX 10 NPOQHIO 061IC00PasOBATENEHOTO YHPEAICHHA,

— paspabaTeIBaeT pexoMeHuatesbHble OubaHorpaduucckue nocoOHs (CrHCcKH, 0030pEl, YKA3ATeIH H
T.0L.):

— obecrneanraeT HHHOPMHPOBAHHE NMOb30BaTeNeR 00 HHOPMATHOHHOH MPOTYKIIHH,

6) ocywecmeinem OugpeperyUPOBAnNOe GUHIUOMENHO-UHPOPMAYUOHHOE OOCTYHCUBGHLE
0fyuaIOuuxca.

— mnpenocTaBiseT MHGOPMALHOHHBIE PECYPChl HA Pas/MYHBIX HOCHTEIAX Ha OCHOBC HIYHCHHA HX
WHTEpPECcOB H HH(OPMAMHOHHBIX MOTPEOHOCTEH;

— CO37aeT YCJIOBHA JUIS PEATH3AIMN CAMOCTOATETBHOCTH B 00YUeHIH, MO3HABATE/ILHOM, TBOpPYECKOH
JIEATENBHOCTH ¢ ONOPOH Ha KOMMYHHKAIHIO,

— oprammsyer oOydeHHe HABBIKAM HE3ABHCHMOIO OMOIMOTEYHOTO MOJIB30BATENA W noTpedHTENR
uH(OpMaIHH, coneiicTBYeT HHTErpAallMi KOMIUIEKCa 3HAHWH, yMEHHH W HaBhIKOB paloTel ¢ KHHTOH W
HHbopMaLHei,

— oKa3bBaeT WH(pOPMALMOHHYIO MOLICPKKY B PEIICHHH 3alad, BOHUKAOMWX B TpoLecce WX
yaeGHoll, camooOpasoBaTeIbHOM ¥ 10CYTOBO# ICHATCIBHOCTH,

— OpraHM3yeT MaccoBble MEPOMPHATHH, OPHCHTHPOBAHHBIC Ha PAIBHTHC oOmeit, ¥ YHTATENIBCKOH
KYTBTYPbI IAYHOCTH, cojleficTBYeT pasBHTHIO KPHTHHECKOTO MBILITICHHA,

— CojefiCTBYET “ieHaM MeJarorHdecKoro KOJ/UICKTHBA H aIMHHHCTPALMH YUPEHKICHHA B OpranH3aling
ofpazoBaTenbHOrO Mpomecca M Jocyra oOydaioutHxcs  (MpOEMOTp suaeopubmoB, CD-auckos.
IPe3eHTAIIHA PAa3BHBAIOIIHX KOMITBIOTEPHBIX HIP);

2l ocywecmersem  Ougpepenyuposantoe GubruomedHo-uHpopMayuonnoe  00CIVICUBAHUE
HEQAz0ZUNECKUX PabOMHUKOS:!

—  BEISBIAET WHOPMAHOHHEIC MOTPEOHOCTH M YJIOBIECTBOPACT 3AIIPOCH], CBAIAHHBIC C o0VIeHHEM.
BOCTIHTAHHEM W 3/I0POBBEM JIETEl;

—  BoisBIseT HHOOPMAIHOHHBIE NOTPEOHOCTH H YIOBJICTBOPACT 3AIPOCH! B 001acTH NeJarorH4ecKuX
HHHOBAIIHI H HOBBIX TEXHOIOTHI;

— coneficteyer TpodeCCHOHANBHON KOMINETCHIWH, ITOBBILICHHIO KBATHPHKALIMH, TIPOBEICHHIO
aTTecTaluH,;

— cosgaer GaHk neaarormdeckoll WHOOPMALMH Kak OCHOBBI €/IMHOH wHpopMallHORHOH ¢y 0.
06111e00pa3oBaTebHOTO  YIPEAKICHUSA, OCYIIECTRISET HaKOMICHHE, CHCTEMATH3AUHIO HH(popMaliHK 10
npeIMeTaM, pasenaM | TeMaM;

— opraEMsyer jocTyn K GaHKy nemarorsd4eckoii HH(OpMalMH Ha MOOBIX HOCHTEIAX, MPOCMOTP
1eKTPOHHBIX BEPCHIT TeIaror HYecKnX Wi laHui;

—  OcyllecTBIAAET TeKkyllee WH(OPMHpOBaHHE (AHM HHpOpPMAalHH, o030pel HOBBIX NOCTYIUICHHA H
nyGnukaiui), WAGOPMHPOBAHHE PYKOBOACTBA 00IICOOpa3oBATETHHOTO YHPCAICHHA MO BONPOCAM
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0) ocywecmersem Oucphepentjuposannoe Gubinuomeyno-unghopmayuonnoe oberyicusanue podumenei
(UHBIX 3aKOHHBIX Npedcmasumeneti) obyvaroujxca:

~ YAOBICTBOPACT 3AMpPOCH! MONL30BATENCH H HHPOPMHPYET O HOBBIX MOCTYTI/ICHANX B oudHoTeKRy

— KOHCYNBTHPYET I10 BOMPOCAM OPraHH3AUHH CEMElHOTO YTCHHA, 3IHAKOMHT HHpopMaumnei no
BOCITHTAHHIO JleTeli;

— KOHCYIBTHPYET 10 BONpOcaM y4eOHbIX H3TaHuil 115 06 yHaiommxcs.

IV. Opranmsanus aesreannocrn 6ubanorexn

4.1. BrGnHOTEKa COCTOMT M3 YHTAIBHOTO 3414, OT/IENTBHO HMEETCS KHHTOXPaHHIIHIIE.

4.2. bubmoTeuno-nHpOpMaHOHHOe OBCTYKHBaHKE OCYLIECTBIAETCH HAa OCHOBE OHOIHOTEYHO-
WHOOPMALIHORHBIX PECYPCOB B COOTBETCTBHH ¢ Y4eOHBIM M BOCIHTATETHHBIM MIaHAMH, NPOrpaMMaMH,
MaHoMm paborsl GHOTHOTEKH.

4.3. B uenax obecnedenus MonepHH3aLAl GUBIHOTERH B YCTOBHAX HHpOPMATH3aLMK 00paloBaHHSA
H B Mpefleniax CpelICcTs, BLISNAEMBIX VUpEIHTENIMH, huanan obecrneunsaet OndIHoTEKY:

- FAPaHTHPOBAHHBIM  ()HHAHCHPOBAHHEM  KOMTIIEKTOBaHHS OubmoTeHHO-HHpOPMAIHOHHBIX
PECYPCOB (B CMeTe yHPeRIEHHS BRIBOHTCH OTICIBHO);

~  COBPEMEHHOH 3NeKTPOHHO-BBIYMCIHTENBHOM, TEICKOMMYHHKAUMOHHON W KOITHPOBATEHO-
MHOKHTETBHOH TEXHHKOM H HEOOX0IMMBIMH [POTPAMMHBIMH MPO/TYKTAMH:

~  PCMOHTOM H CEPBHCHBIM ODCITYXHBAHHEM TeXHHKH H 000PYIOBAHUS GHOTHOTEKH:

—  OubaHoTeuHOH TEXHHKON M KaHIEIAPCKMH NPHHAIIEKHOCTAMH.

44. Quwman colgaeT ycliOBHMS JUIH COXPAHHOCTH annapatypel, OOOPYAOBaHHS H HMVIlecTBa
OHOmHOTEKH.

4.5. OTBETCTBEHHOCTh 733 CHCTEMATHYHOCTE M KAYECTBO KOMTIIEKTOBaHHA OCHOBHOIO QoH1a
OHOIHOTEKH, KOMILIEKTOBAHHE VIEDHOIO (onaa B cooTBeTCTRHE ¢ denepanbHBIMK MEPEeYHAMH Y4eOHHKOR
H y4eOHO-METOIHYECKHX H3/IAHHI, CO3IaHHe HeODXOIHMEIX YCIIOBHH JUIA JeATETBHOCTH OHOTHOTEKH HeceT
AHpeKTop pumHana.

4.6.  Pexnm paGotel GubGmMOTeKH ompeaensercs OMOTHOTEKApEM B COOTBETCTBMM ¢ MpaBHIAMM
BHYTPEHHETO pacriopaika ¢puimana. Ipu onpeneneHnn pexuma paboTsl GHEIHOTEKH MpeycMaTpHEacTCs
BbLIE/IEHHE:

= IBYX 4acoB pab0oyero BpeMEHH €Xe/IHEBHO Ha BBINOIHEHHe BHYTPHOHOIHOTEHHOM padoThi;

— OJHOTO pa3a B MECALl — CAHHTAPHOIO JHA, B KOTOPLI 00CTyRHBAHHE NO/IbI0BaTE el He
NMPOH3BOAHTCH;

— HC MCHEE OJIHOTO pa3a B MECALl — METOAMYECKOTO JIHA.

V. ¥npasaenne, ltars

3.1. ¥npasnenune OHOIHOTEKOH OCYIECTBIAETCS B COOTBETCTBHH ¢ 3aKOHOdAaTeIbcTBOM PoccHiickoil
Denepaitii, H YCTaBOM.

3.2. OBuiee pyKOBOICTBO ICATENBHOCTHIO BHOIHOTEKH OCYIIECTBIIACT AHPEKTOP DHIKATA.

5.3. PyxoBoncteo Gubnmorekoif ocymectanser OHONHOTEKaph, KOTOPBI HECET OTBETCTBEHHOCTh B
Mpenenax cBoeH KOMIETCHUWH nepen ofiectsom w AUPEKTOpPOM  (HIHANE, OOYYAOIIHMHCH, HX
POMTENAMH (HHBIMH 3aKOHHBIMH TPEICTABHTENAMH) 34 OPraHH3allMi) H PeIVIBTATEl JIEATEIBHOCTH
OMOITHOTEKM B COOTBETCTBHH ¢ byHKUHOHATBHBIMH  0BH3aHHOCTAMH, NpeaycMOTPEeHHBIMH
KBATH(QHKAHOHHBIMH TPeGOBAHHAMH, TPYIOBBIM JOTOBOPOM H YCTaBOM.

5.4. bubHOTeKaps Ha3HauaeTCs  PYKOBOAMTETEM 00111e06PAI0BATETBEHOIO  VUPEAICHHS, MOXET
ABJIATECA YICHOM HEJarorH4ecKoro KOJUIEKTHBA H BXOATE B COCTAB MeJar0rHYecKoro CoBeTa.

5.5. MeToauueckoe COMPOBOMKICHHE NEATENBHOCTH GHOIHOTeKH obecneunBaeT CneUHATHCT NO
yueOHEM QOHIAM W MIKONBHBIM GHEIHOTEKAM OpraHa yrnpasieHHs 00pa3zoBaHHeM.

5.6. bubmmotekaps paspabarteiBaet W NMPECTARNACT AUPEKTOPY PHIMATA HA YTBEPAIEHHE CIICAVIOUHE
JOKYMEHTEI:

—  TNOoI0xkeHHe 0 DubimoTeKe, NPaBAIa NOIB30BaHHS BHOTHOTEKOI:

—  TUIAHOBO-OTHETHYIO JOKYMEHTALHIO;

—  TEXHOJOTHYECKVIO JOKYMEHTAIHID.




5.7. Ha pabory B OMO/MMOTEKY NPHHHMAIOTCA JIHIA, HMEIOUIHE HEeoOXOIMMYH npodeccHoHATEHYIO
MOATOTOBKY, COOTBETCTBYIOINYIO TpeOOBaHWAM KBATH(OHKAMHOHHONR XapakTepHCTHKM MO JIOIKHOCTH W
NoIy49eHHOH CNEeMHATLHOCTH, MOATBEPKICHHY1O JoKyMeHTaMH 00 oOpasopaHiH W (MIH) KBATH(RHKAIHA.

5.8. Tpynoeeie oTHOomeHHs OnOMHoTeKaps MW 00meoOpazoBaTelBHOrO YHPEXKJACHHA PErVIHPYIOTCH
TPYAOBBIM JIOTOBOPOM, YCIOBHA KOTOPOTO HE JIOJUKHBI [MPOTHBOPEYHTH 3d4KOHOJaTeTeCTBY Poccuiickoi
Penepatns o Tpyae.

V1. IlpaBa n o6a3annocTH GnbaHOTEKN

6.1. PaborHukH GHOMHOTEK MMEIOT NpaBo;

— CaMOCTOATEIBHO BBIOMpaTe (QOpMBI, cpeAcTBa M  MeTodbl  OHOMHOTeYHO-HHGOPMaLMOHHOTO
Uﬁﬁ‘I}WB&HHH DﬁpﬂSGBaTEJILHﬂFD H BOCOHTATCIBHOTO IMPOLCCCOB B COOTBCTCTBHH C LCIAMM M 3aa4aMH,
YEA3AHHBIMH B VCTABC OEUIEDﬁPHJGBﬂTEHBHDFU YUPEHICHHA H TTOJOKEHHH O GubnHoTeke;

— OMpe/ie/iATh HCTOYHHKH KOMILIEKTOBAHUA HHOOPMAIIMOHHBIX PECYPCoB;

— H3bIMaTh W pealH3OBBIBATH JOKYMEHTBI H3 (POHIOB B COOTBETCTBHH ¢ WHCTpYKHIHedl Mo ydery
oubnHoTeyHoro GoHaa;

— HMEThH €HEToJHEIH OTNYCK 28 KaleHJapHBIX JHEH H JONOIHHTEIBHEIR OIUTA4HBAEMLIH OTIIYCK B
COOTBETCTBHH ¢ KO/UICKTHBHBIM J0IMOBOPOM MEKIY padOTHHKAMH H PYKOBOJACTBOM 00UIC00pa30BaTEIBHOIO
YUPCHICHHA HITH HHEIMH TOKATEHRIMH HOPDMATHBHEIMH aKTaMH,

—~ OBITE NpeACTABICHHBIMH K pPa3dTHYHBIM (OpMaM TOOIIPEHHA, HarpagaM ¥ 3HakKaM OTIIHYHA,
NpeIyCMOTPEHHBIM [UIH pabOTHHKOB 00Pa30BaHHA M KYJIBTYPEI;

— y4acTBOBAaTL B COOTBETCTBHM ¢ 3aKkoHojatenscTBoM  Poccuiickoit ®eaepaumn B8 pabote
OHOIHOTEYHBIX acCOlMALIH HITH COO30B.

6.2. PaborHuk OudaHOTEKH 00A3aH!

— obecrednTh N0JIB30BaTENIAM BO3MOKHOCTE PaboThl ¢ HHOPMALHOHHEIME pecypcaMu GHOIHOTEKH;

— oDecneunThL HAYYHYIO OPraHH3anHI0 (OHIOB H KaTajloroB;

- topmupoBate (GOH/IEI B COOTBETCTBHH C YTBEPKIEHHBIMH (elepATbHBIMH MEPEYHAMH YYEeOHBIX
H3JaHWi, 00paloBaTelbHEIMA NporpaMMaMH (uiInana, HHTepecamH, NoTpeOHOCTAMM M 3aNpocaMi Beex
KaTeropuii nojs3osarenei,

— COBEpIICHCTBOBATE HHpOpMauHOHHO-OMOAMOrpaduyeckoe ©  OMOIMOTEHHOC  ODCTYKHBAHMC
NOIB30OBATENCH;

— obecneyMBaTh COXPAHHOCTH HCIONB3OBAHHA HOCHTENel WHOOpPMALMH, HX  CHCTEMATHIAUHIO,
pa3MelleHHE H XpaHEeHHE;

— obecneunBath pemMM paboTbl B COOTBETCTBHH ¢ moTpeOHOCTAMH mnoiae3oBatene u paboToi
00111e00pa3oBaTENBHOTO YUPEKICHNH;

— OTYMTBIBATECA B YCTAHOBIEHHOM TOpHAIKEe [epel pPYKOBOAWTeNneM 00meo0pa3oBaTeNbHOTO
YUpEKICHAS;

— IOBBINATH KBATH(HHKALHKIO.

VII. IIpaea n obsizanHoeTH Noas3oBaTteaeil onbanorexn

7.1. llons3oBarenn OHOMTHOTEKH HMEIOT [TPABO:

—  nomy€aTs n0JHYW HHbOpMalHio o cocTase GubnuoreuHoro Gonna, HHPOPMAIIMOHHEIX pecypeax
H IpeJocTaBngeMerx GHOMHOTEKOH yenyrax:

—  [OJB30BaThCH CIIpaBo4HO-OMOMHOTpadHUECKHM annapaTom OHOTHOTEKH:

—  [0AYHaTh KOHCY.ILTAIIHOHHYIO TIOMOIIE B MNOKCKE H BEIDOPE HCTOUHHKOB HHOPMAUHH,

—  [oIyuaTk BO BPEMEHHOE NOJIL30BAHME Ha aDOHEMEHTE M B YHTAILHOM 34l¢ [ICYATHBIC WITAHHA,
ayIHOBH3YATbHbBIC JOKYMEHTHI M JIPYTHE HCTOYHHKH HHOPMalHH;

—  MpOAIeBaTh CPOK MONB30BAHHA TOKYMEHTAMH,

—  noAy4aTh KOHCYJBTALMOHHYIO NOMOUIL B padore ¢ wHpOpMauded Ha HETPaIHLHOHHBIX
HOCHTE/ISAX MPH MOJB30BAHHH IEKTPOHHEIM H HHBIM 000Dy 10BAHHEM:

—  YYacTBOBaTh B MEPONPHATHAX, TPOBOIHMBIX OHGIHOTEKOH;

—  ofpamarscs TS paspelnenis KOHQIHKTHON CHTYalHH K JMpexTopy grinana.




7.2. TMoms3osatenn GuGIMOTEKA 00A3AHBI

— cobmonars mpasHiia NoNL30BaHnA OHOMHOTEKOMH,

— BepekHO OTHOCHTHCH K MPOH3BEJICHHAM TeHaTH (HE BBIPHIBATH, HE 3arHOaTh CTPAHMIL HE JciaTh B
KHHTaX TNOTYCPKHBAHHH, MOMETOK), WHBIM IOKYMEHTaM Ha DalTHUHbIX HOCHTEISX, OBOpYI0BAHHIO.
HHBEHTAPIO;

— MOMEpAHBATH MOPAJOK PACCTAHOBKA JOKYMEHTOB B  OTKPBITOM focTyne OuOIHOTEKH,
pacmoIoKeHHs KapTOYeK B KaTanorax W KapToTeKax;

—  [OJb30BATHCH HEHHBIMH H CIPABOYHBIMH JOKYMEHTAMH TO/IBKO B NOMELICHHH OHOTHOTERH:

— yDemuThCA MNPH MONYYEHWH JOKYMEHTOB B OTCYTCTBMH Je(eKTOB, @ T1pH OOHAPYACHHH
pOHHpOPMHPOBaTE 06 3ToM paboTHHka OnOiHoTeKH. OTBETCTBEHHOCTH 3a OOHAPYKCHHBIC 1e(eKTh B
C/IABAEMEIX TOKYMEHTAX HeceT MOCeIHH MoIb30BaTelh,

~ paclACHIBATECH B YHTATENBCKOM GopMY/spe 3a Kaw/Ibifi [0JIYHeHHBIH JOKYMEHT (MCKIHOHCHHE!
obygatomuecs 1-2 Kraccos);

— BO3BpAlIATH JOKYMEHTHI B OUOIHOTEKY B YCTaHORIEHHEBIC CPOKH;

— 3aMeHNTh JOKYMEHTHI GHOTHOTEKH B CIy4ae MX YTPaThl HIH TIOPUH WM PABHOUCHHBLIMH, THEO
KOMTICHCHPOBATB yLiepd B pasMepe, YCTaHOBIEHHOM NPaBHIaMH MOJIb30BaHHsS OHOTHOTEKOM;

— TOMHOCTBIO paccHHTaThes ¢ GubIHOTEKOl Mo HeTeYeHHH CpOKa 0DYYeHHS HIH paﬁmu B pHIHATE.

7.3. llopsaok nons3opanns 6uOMOTEKON:

- 3anuck ofyuarommxcs QuiHana B GHOMHOTEKY NPOW3BOIHTCA IO CIHCOYHOMY COCTABY Kiacca B
WHIMBHIVATHHOM TIOPAJKE, MNEIArOTHYeCKHX H HHEIX pPabOTHHKOB, POAMTENCH (MHBIX 3aKOHHBIX
npencTaBHTenei) obyuaonmxes — Mo Nacnopry:

— NepeperncTpauHs noakzosarenel OHOIHOTEKH IPOM3BOINTCH EKETOIHO;

— JOKYMEHTOM, MOJITBEPHKIAIOMHM MPABO TONB30BAHHA OHOMHOTEKOH, HBIAETCH HHTATCIBCKHA
dopmynap;

— yuTaTeNbCKHH GopMynsp GMKCHpYET OaTy BhIJAYM [0TB30OBATENI0 JIOKYMEHTOB W3  (oria
GHOIHOTEKH H HX BO3BpallleHHs B GHOIHOTEKY.

7.4. Tlopanok nonp3oBaHHA ADOHEMEHTOM:
4) MO:TB30BATETH HMEIOT NPABO MOMYYHTH HA JOM H3 MHOTOTOMHBIX W3JaHuil He Dolee ABYX 10KYMEHTOB
0/IHOBPEMEHHO;
0) MakCHMAIEHEIE CPOKH MOIB30BAHHA TOKYMEHTAMH:
— yueOHukH, yueOHBIe NOCOOHS - yuebnbill 200,
— Hay4HO-NONY/APHAA, MO3HABATEILHAN, XYTOKECTBEHHAN THTEpaTypa -/ Mecay;
— TEPHOIHYECKHE W3IAHHA, H3TAHHS NOBLILIEHHOTO CIIpoca =15 dneir;
B) MMONBL30BATETH MOTYT [POUIHTE CPOK MOMTB30BAHHA TOKYMEHTAMH, €C/IH HA HUX OTCYTCTBYET CIIPOC €O
CTOPOHBI JIPYTHX NoTb30BaTenei.

7.5. Tlops10K NMOME30BAHAA YHTANBHEIM 3AII0M:

— JIOKYMEHTBI, [Ipe/IHa3HaueHHbIE Ui paGoThl B 9HTATBHOM 3alle, Ha JI0M HE BRUIAIOTCH;

~ OHIMKIONETHH, CNPABOYHHKH, PEIKHE, UCHHBIC W HMMEIOMHMCCS B CAMHCTBEHHOM OJK3CMILIADE
JOKYMEHTHI BEUIAIOTCH TOJIBKO /UIs paboThl B YHTATLHOM 3ame,

7.6. TTopsiaok paboThl ¢ KOMIBIOTEPOM, PACTIOJIOKEHHBM B OHOIHOTEKE!

— paspemaetcs pa0oTa 3a OJHHM MEPCOHATEHBIM KOMMBIOTEpOM OnOinoTekapd He Gonee 1BYX
4eJlOBCK OJIHOBPEMEHHO, B NIpHeyTeTBHH OHONHOTEKapH,

- ToNB30BaTEb MMeeT TpaBo pafoTaTk ¢ HETPaJHUHOHHBIM HOCHTE/NeM HHQOpPMalHH 1ocie
MpeIBapHTEILHONO TECTHPOBaHHA ero paboTHHKOM OMOIHOTEKH!

— N0 BceM BONpOcaM ToMcKa WHGopMalu B MHTepHere nons3oBaTems domkeH o0pamiateca K
paboTHHKY OHONHOTEKH;

— pafoTa ¢ KOMIBIOTEPOM MPOH3BOJMTCA COINIACHO YTBEPAICHHBIM CAHHTAPHO-THTHEHHHECKHM
TpedoBaHHAM.



