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1. O0ume moJI0KeHUA

1. bubnmoreka ydacTByeT B y4eOHO-BOCITUTATEIBHOM IPOLIECCE B LEJSX OOECIIEYCHUsI IpaBa
YY4aCTHUKOB  00pa3oBaTeNbHOrO  Ipoliecca Ha  OeclylaTHOE — IOJIb30BaHHE  OWOIMOTEYHO-
MH(POPMALIMOHHBIMH PECYPCaMH.

2. JlearenbHOCTH OMONHMOTEKH OO0IIE00pa30BaTENLHOIO YUpexkaeHUs (nanee - OuOIMOTEKA)
OoTpakaeTcss B YycTaBe o0mieoOpazoBaTenbHOro yupexacHus. (OOecrmeueHHOCT, OHOIMOTEKU
y4eOHBIMHU, METOJUYECKHUMH U CHPABOYHBIMU JOKYMEHTAMH YUUTBHIBACTCS MPH JIMIEH3UPOBAHUU
00111€00pa30BaTENLHOTO YUPEKACHUSI.

3. llenmn OuGnmoTreku 0OME00PA30BATEILHOTO YUYPEKICHUS COOTHOCITCS C  IEIsIMHU
00111e00pa30BaTEIHHOrO YUPESKICHU: POpMUpPOBaHUE OOIIEH KyIbTYphl JMYHOCTA OOyUJaAIONIUXCS Ha
OCHOBE YCBOCHHS O053aT€IbHOTO MUHHUMYMa COJAEpxkaHHs 00LIe00pa30BaTeIbHBIX MPOrPaMM, HX
ajanTanys K JKU3HU B OOIIECTBE, CO3JaHHWE OCHOBBI JJISi OCO3HAHHOI'O BBHIOOpA M TOCIIETYIOLIETO
OCBOEHHUSI TMpOo(ecCHOHANBHBIX 00pa30BaTENbHBIX MPOTPaMM, BOCIHUTAHUE TIPAXkKIAHCTBEHHOCTH,
TpyAomoOus, yBaXKEHUS K MpaBaM U CBOOOJaM 4elloBeKa, JII00OBU K OKpysKaromiel npupozae, Poaune,
cembe, (hopMHupoOBaHHE 310POBOr0 00pas3a KU3HH.

4. bubnmoteka PyKOBOJICTBYETCS B CBOCH JESITEIBHOCTH (peepalbHBIMUA 3aKOHAMH, YKa3aMu
u pacnopstxenusimu [Ipesunenta Poccuiickoit @enepaiiy, MOCTaHOBICHUSAMU M PACIIOPSKEHUSIMU
[IpaButensctBa Poccuiickoit denepanuu U HUCHOJIHUTEIBHBIX OpPraHoB cyObekToB Poccuiickoit
@denepanvy, peUICHUSIMH COOTBETCTBYIOIIETO OpraHa yhpaBieHHs OOpa3oBaHUEM, YCTaBOM
00111€00pa30BaTENILHOTO YUPEKICHHS, ITOJI0KEHHEM O OMOIMOTEKEe, YTBEPKACHHOM JUPEKTOPOM
00111e00pa30BaTEIHLHOTO YUPEHKICHUSI.

5. JlesaTenbHOCTh OMOJIMOTEKHM OCHOBBIBAE€TCS Ha IMPUHLUIIAX JEMOKpPAaTHUH, TI'yMaHU3Ma,
O0IIeIOCTYITHOCTH, MPUOPUTETa OOIIEYETOBEUYECKUX IIEHHOCTEH, IPa)KIAHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHS JTNYHOCTH.

6. [Topsinok monbp30BaHMs UCTOYHUKAMH MH(OpPMALIUY, IEPEYeHb OCHOBHBIX YCIYT U yCIOBHS
UX mpegocTaBieHus onpeaenstores [lonoxenuem o OubmmoTexe 001eo0pa3oBaTeNFHOTO YUPEKIACHUS
u [IpaBunamu nonap30BaHusl OMOIMOTEKOM, YTBEPKIEHHBIMU PYKOBOJIUTEIEM 00II€00pa30BaTeIbHOIO
YUPEIKIACHUS.

7. O61meo0pa3oBaTeNIbHOE YUpPEXKJIEHHE HECET OTBETCTBEHHOCTh 3a JOCTYHMHOCTh M KauecTBO
OMOIMOTEYHO-NH(DOPMAITMOHHOTO OOCTYKUBAaHUS OMOTUOTEKH.

8. Opranuzanus oOCTyXHUBaHHUS YYaCTHUKOB OOpa30BaTENIbHOTO Mpoliecca MPOU3BOAUTCS B
COOTBETCTBHHM C TMpaBWIAMH TEXHUKH O€30IMaCHOCTH ¥  MPOTHBOIMOXKAPHBIMU, CaHUTAPHO-
TMTUEHUYECKUMHU TPEOOBaHUSAMH.

I1. OcHOBHBIE 3a72a9YN

10. OcHOBHBIMH 3amauyaMy OMOJINOTEKU SIBIISTIOTCS:

a) obecrieyeHre yyacCTHUKaM 00pa30BaTeIbHOTO Mpolecca — 00YJaromUMCsl, e1arornyeckium
paboTHUKaM, poauTensiM (MHBIM 3aKOHHBIM IPEJICTaBUTENAM) oOywaromuxcs (mamee —
M0JIb30BaTENsIM) — JOCTyIa K MHPOPMALIMK, 3HAHUAM, UJI€AM, KYJIbTYPHBIM LIEHHOCTSIM IOCPEACTBOM
UCIOJIb30BaHUs OMOJIMOTEUYHO-UH(POPMAIIMOHHBIX PECYPCOB 00I11€00pa30BaTENbHOIO YUPEKACHUS Ha
Pa3IUYHBIX HOCUTENSAX: OyMaXHOM (KHMXKHBIM (poHA, (OHJ MEepHOoANYECKUX H3/aHuil); MarHUTHOM
(ponn ayamo- u Bugeokaccer); uudpoBom (CD-auckn); KOMMYHUKaTUBHOM (KOMIIBIOTEPHBIE CETH) U
MHBIX HOCUTEJISX;

0) BOCnUTaHWE KYJIbTYpPHOTO M TPa)KIAHCKOTO CAMOCO3HAHMS, TOMOIIb B COLHAINU3AIMU
00y4aroImerocsi, pa3BUTHH €ro TBOPYECKOI0 NOTEHIINANIA,

B) (hOpMHUPOBAHKE HABHIKOB HE3aBUCUMOTO OMOIMOTEYHOTO IMOIH30BATENS: 00YUCHUE TIOHUCKY,
0TOOPY M KPUTHUYECKON OLIeHKE MH(OpMaIui;

I') COBEPILIEHCTBOBAHUE MPEIOCTABISEMBIX OMOIMOTEKON YCIyT Ha OCHOBE BHEAPEHHUS HOBBIX
MH(POPMALIMOHHBIX TEXHOJOTUH M KOMIIBIOTEPU3ALUU OUOIMOTEUHO-UH(OPMAIIMOHHBIX HPOIIECCOB,
dhopmupoBanre KoMGOPTHON OMOINOTEYHON CPEJIBI.



ITI. OcHOBHBIE PYyHKIHH

11. Jlng peanu3anuu OCHOBHBIX 3a/1a4 OMOIMOTEKA:

a) ¢opmupyer ¢GoHa OHOTMOTEYHO-UHPOPMAIMOHHBIX PECypcoB 00IIe00pa30BaTEILHOTO
YUPEXKICHUS:

* KOMIUIGKTYET YyHHUBEpCATbHBIA (OHJ y4eOHBIMHU, XYHOKCCTBCHHBIMH, HAyYHBIMU,
CHPAaBOYHBIMH, IEJArOTMYECKUMU M HAyYHO-TIONYJISPHBIMU JIOKYMEHTAMHU Ha TPaJAULMOHHBIX U
HETPATUIIMOHHBIX HOCUTEISX UH()OPMAIINY;

* nonojHseT (QoHJ HMHPOPMAIMOHHBIMH pecypcamu ceTu MHTepHeT, 0azamu u OaHKaMu
JAHHBIX IPYIUX YYPEKACHUN U OpraHU3aluii;

* aKKyMyJupyeT (OHJ JOKYMEHTOB, CO3/aBaeMbIX B 00I11€00pa30BaTEIIbHOM YUPEKICHUU
(myOnukanmii 1 paboT meaaroroB o0IIe00pa30BaTENBHOTO YUPEKACHUS, JIYUlIINX HAyYHBIX padoT u
pedepaToB 0OyJarOIIUXCsS U JIp.);

* OCYIIECTBIIET pa3MEIICHNE, OPTaHU3AIMIO0 U COXPAHHOCTh JJOKYMEHTOB;

0) coznaet HH(PpOPMAITMOHHYIO TPOIYKITHIO:

* OCYIIECTBIIAET aHAJUTUKO-CUHTETHUECKYIO NIepepadoTKy HH(popMaIumy;

* obecrieunBaeT UHPOPMHUPOBAHUE MOJIb30BaTeNel 00 HHPOPMAITMOHHON MPOAYKLIUH;

B) ocymecTBisier auddepeHIpoBaHHOe OHOIMOTEYHO-UH(POPMAITMOHHOE OO0CITY)KHBaHHE
oOyuaromuxcsi:

* MpeIoCTaBIsieT HHPOPMALMOHHBIE PECYPChl HA PAa3IMYHBIX HOCHTEISIX HA OCHOBE M3yUYCHUS
WX UHTEPECcOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEI;

* CO3[aeT YCIOBHS JUISl pPEANM3aldU CaMOCTOSITEIILHOCTH B OOydYeHHH, IO3HABATEIHHOM,
TBOPUYECKON JEATEIBHOCTH C ONOPOH HAa KOMMYHHUKAIIMIO; CIIOCOOCTBYET pa3BUTHIO HAaBBIKOB
camoo0y4yeHHs (y4acThe B CETEBBIX OJUMIIMAJIaX, TEJICKOMMYHHUKAIMOHHBIX IPOEKTaX B CHCTEME
JUCTAHIIMOHHOTO O0Y4EHHUS);

e opram3yer oOOydYeHHWE HaBBIKAM HE3aBUCUMOTO OHMOJMOTEYHOrO TOJB30BATEISl U
notpedurens nHGOpMaIH, COACUCTBYET UHTErPAllMU KOMILIEKCAa 3HAHUN, YMEHUN U HaBBIKOB PaOOTHI
C KHHUTOW ¥ HH(OpMAIHe;

* OKa3bIBaeT MH(POPMAIIMOHHYIO TMOJACPKKY B PEIICHUU 33724, BO3HUKAIOIIUX B MPOLIECCE UX
yaeOHOI, caM000pa30BaTEIHbHON U IOCYTOBOM JICATEILHOCTH;

* OpraHu3yeT MacCOBbIE MEpONPUATHS, OPUEHTUPOBAHHBIE Ha pa3BUTHE OOIIeH, u
YUTATEIBCKON KYJIbTYPBI TUIHOCTH, COJICHCTBYET PAa3BUTHIO KPUTHIECCKOTO MBIIIICHHS,

* COJEHCTBYET YIEHaM TMeNaroruyeckoro KOJUIEKTHBA W aIMUHHUCTPAIlUU YUPEKICHHUS B
opraHu3aiuy o0pa3zoBaTEIBLHOTO Mpoliecca U Jocyra odydaronmxcs (mpocMotp Buaeoduinrsmon, CD-
JVICKOB, TMIPE3EHTAIMH PA3BUBAIOIINX KOMIIBIOTEPHBIX UTP);

r) ocymecTtBiasieT auddepeHnrnpoBaHHoe OUOINOTEYHO-UHPOPMAIIMOHHOE OOCTYKUBaHUE
MeJarornyeckux paboOTHUKOB:

* BBIABISCT WH(OPMAIMOHHBIE TOTPEOHOCTH W YIOBIIETBOPSIET 3alpOChl, CBS3aHHBIE C
o0y4eHHeM, BOCIIUTAHUEM U 3/J0POBbEM JIETEH;

* BBUBIACT HMH(POPMAIMOHHBIE TIOTPEOHOCTH W YJOBIETBOPSET 3ampochl B 00JacTH
MeJarornyecKuX NHHOBAIUI U HOBBIX TEXHOJIOTHUI;

* COJIeHCTBYET MPOPECCUOHATBHON KOMIIETEHITMH, TTOBBIIICHUIO KBATU(DHUKAIIUU, TPOBEACHHUIO
aTTecTaluu;

* co3/laeT OaHK Menaroruyeckoi nHGOpMalnuu Kak OCHOBBI €TUHONW NH()OPMALIMOHHON CITYKObI
00111€00pa30BaTENILHOTO YUPEKICHHUS, OCYILECTBIIIET HAKOIIJICHUE, CHCTEMaTHU3allli0 HH(POPMAIIUHU 110
npeaMeTam, pasaeiamM i TeMaM;

* TOJNNEPKUBAET JEATENBHOCTh TNEAarorH4eckKuX pab0OTHUKOB B 00JacTH  CO3/aHUs
MH(OPMALIMOHHBIX MPOIYKTOB (JJOKYMEHTOB, 0a3 JaHHbIX, Web-cTpaHul u T.11.);

* CcrmocoOCTBYEeT MPOBEACHUIO 3aHATHH 1O (popmupoBaHUIO WHGOPMAIMOHHON KYIBTYPHI;
ABNSiETCS 0a30d JUISl TIPOBEACHUS TPAKTHUECKUX 3aHATHH MO pabore ¢ HWHPOPMAIMOHHBIMU
pecypcamy;

n) ocymecTtBisieT auddepeHmpoBaHHOe OMOIMOTEYHO-UH(POPMAIIMOHHOE OOCTY>KHBaHHUE
ponuTenel (MHBIX 3aKOHHBIX MPEJACTaBUTENCH ) 00yUarouXcsi:
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* YIOBJIETBOPSICT 3allpOChl TOJb30BaTeNed M HHGOPMHUPYET O HOBBIX MOCTYIJICHUSAX B
OMOINOTEKY;

* KOHCYJIBTHPYET 10 BOIPOCAM OpPTraHU3aIlMM CEMEHHOI0 YTEHHsS, 3HAKOMHUT ¢ MH(OpMaIuen
10 BOCIIUTAHUIO JIETEH;

* KOHCYJIBTUPYET 0 BOIPOCaM y4eOHBIX U3AaHUH IS 00yUJarOMIUXCsl.

IV. Opranusanus gesiTeJIbHOCTH OUOJINOTEKHU

12. Hanuyme yKOMIUIEKTOBaHHOW OMOJIMOTEKH B 00I€00pa30BaTEIIPHOM YUYPEIKICHUU
00s13aTeNbHO, B TOM YHCJIE€ B MAJIOKOMIUICKTHOM YUYPEXKICHHUH M YUYPEXKICHUH, PACIIOI0KEHHOM B
ceslbcKo MecTHOCTH. YacTuuHas LeHTpanu3anus OuliInoTedHo-O0ubarorpad@uyecKux MpoLEeccoB B
MEXIIKOJIBHBIX OMONMOTEYHBIX OOBEAMHEHUSAX TMPOBOJAUTCA 10 MPUKA3y OPraHOB YIPABICHUS
oOpazoBaHHEM.

13. Ctpykrypa OMOIHOTEKH, TOMUMO TPAJUIIMOHHBIX OT/AEIOB (a0OHEMEHT, YMTAIbHBIN 3ai),
MOXXET BKJIOYATh OTIENbl YYEOHHUKOB, HH(GOPMAIMOHHO-OMOMMorpaguieckoii paboTel, (GoHI u
CTELMAIM3UPOBAHHBIN 321 pabOTHI C MYJIBTUMEAUWHBIMUA U CETEBBIMU JOKYMEHTAaMH, BUICOCTY/IHIO,
MUHU-U3JATENbCKUNA KOMIUIEKC, MHOXKUTEIbHYIO TEXHHUKY U JP.

14. bubmmoreyHo-uHGOPMAIIMOHHOE  OOCIYXXHBaHHE  OCYIIECTBISIETCS HAa  OCHOBE
610IM0TeYHO-MH(OPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM U BOCIIUTATEIbHBIM ILIIAHAMU
0011e00pa30BaTEIHLHOrO YUPESKICHUS, IIPOTPAMMaMHU, MPOCKTAMH U TUTAHOM pa0O0Thl OMOIIMOTCKH.

15. CnoHcopckasi TOMOIIb, MOJIY4YeHHas OWOIMOTEKON B BHUIE IENEBHIX CPEICTB Ha
KOMIUIEKTOBaHUE (OHIA W 3aKyNKy OOOpYIOBaHWS, HE BJIEYET 3a COOOW CHIDKEHUS HOPMAaTHBOB U
(unn) aOCOMIOTHBIX pa3MepoB (UHAHCHPOBAHUS M3 OrO/KETa 001e00pa30BATENBFHOTO YUPEKICHUS.
JIeHe)KHbIE CpeICTBa 3a CHAHHYI0 OMONMOTEKOH MakynaTypy pacxXxoayloTcs Ha yiaydlleHue
MaTepUaIbHO-TEXHUUYECKON  0a3bl  OMOMMOTEKH, TONMUCKY  MpOo(ecCHOHANBHBIX  U3JaHU,
KOMIUIEKTOBaHKE (POHIA TOKYMEHTOB.

16. B menax obecrneyeHuss MoJAEpHHU3aIUM OHOTUMOTEKH B YCIOBUSAX HWH(OpMAaTHU3ALNUU
oOpa3oBaHMsl W B TIpeleNax CpelaCTB, BBIIEISIEMBIX YYPEAUTEISIMH, 00me00pa3oBaTeIbHOE
yupexaeHue oodecrneuynBaeT OuOINOTEKY:

* TapaHTHPOBAHHBIM (PMHAHCUPOBAHHWEM KOMILIEKTOBAHUS OMOIMOTEYHO-MH(POPMAIIMOHHBIX
pecypcoB (B CMETE yUPEXkIE€HUS BBIBOJUTCS OT/EIBHO);

* HEOOXOIUMBIMH CITY)KEOHBIMH W TPOWU3BOJACTBEHHBIMH TIOMEIICHUSIMH B COOTBETCTBHH CO
CTPYKTYpOil OMOIMOTEKM U HOPMATHUBAMH I10 TEXHHKE O€30MacHOCTH SKCIUIyaTallid KOMIIBIOTEPOB
(OTCyTCTBHE BBICOKOH BJIQKHOCTH, 3alBUICHHOCTH TMOMEIICHHUS, KOPPO3HOHHO-aKTHBHBIX NPHUMeEcei
WJIH JIEKTPONPOBOSIIEH MBLIN) U B COOTBETCTBHH ¢ TonokeHussiMu CanlluH;

* COBPEMEHHOW D3JIEKTPOHHO-BBIYHMCIUTEIBHON, TEIEKOMMYHUKAIMOHHOW W KOMHPOBAJIHHO-
MHOKUTEIHHON TEXHUKON M HEOOXOJAUMBIMH MPOTPAMMHBIMU MPOAYKTAMU;

* PEMOHTOM U CEPBUCHBIM 00CTYKUBAaHUEM TEXHUKU U 000pYy/10BaHUS OUOIMOTEKN;

* OMOIMOTEUHOM TEXHUKOW U KaHLIETISIPCKUMH MPUHAATIE)KHOCTIMHU.

17. OOmieoOpazoBaTenbHOE YUPEKIACHUE CO3/IAET YCJIOBHS JJISI COXPAHHOCTH armapaTyphl,
000pyIOBaHUS U UMYIIIECTBA OMOITNOTEKH.

18. OTBETCTBEHHOCTh 332 CHCTEMAaTHYHOCTh M KaueCTBO KOMILIEKTOBAHUS OCHOBHOTO (OHIA
OuOIMOTEKH, KOMIUIEKTOBaHUE Y4eOHOro (hoHIa B COOTBETCTBUU C (ellepalbHbIMH IEPEUHSIMU
Y4eOHHUKOB U y4eOHO-METOIMYECKHUX M3TaHUH, CO3[JaHHe HEOOXOAUMBIX YCIOBUH ISl AEATEIBHOCTH
OUOIMOTEKH HECceT PYKOBOJAUTENb 00Ie00pa30BaTeIbHOIO YUPEXKICHHSI B COOTBETCTBHM C YCTaBOM
YUPEKICHUS.

19. Pexxum paboThl OMOTHMOTEKH OIpenesseTcs 3aBeAyomuM oubanorekoi (Oubmmuorexapem)
B COOTBETCTBHHU C INPaBHJIAaMU BHYTPEHHETO pacropsiaka o0Ieodpa3oBaTebHOT0 yupexaeHus. [Ipu
OIpeJIeNIEHUH peXruMa paboTsl OMOIMOTEKN PeayCMaTPUBAETCS BhIJICIICHHE:

* IByX 4acoB pabo4ero BpeMEeHH €KEJHEBHO Ha BHIMOJIHEHHE BHYTPUONOINOTEYHOM paboThI;

* OJIHOTO paza B MeECSI — CAHUTApHOTO JHA, B KOTOPBII 0OCIy)XMBaHHE MOJb30BaTeei He
MIPOU3BOJIUTCS,

* HE MEHee OJJHOTO pa3a B MeCALl — METOJIMYECKOTo JIHS.



V. Yupasienue. IITarsl

20. VYmpapnenue OWOIMOTEKOW OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccwiickoit @enepanun, cyonekToB Poccuiickoit denepanuu U ycTaBoOM OO0IIE00pa30BaTEIHHOTO
YUPEKIACHUS.

21. OOmee pyKOBOJACTBO JESATEIBHOCTHIO OHMOJMOTEKHM OCYIIECTBISICT PYKOBOJHUTENb
00111€00pa30BaTEILHOTO YUPEKICHUSI.

22. PykoBOJCTBO OMOIMOTEKON OCYIIECTBIISIET 3aBEAYyIOLN OnOimorekoit (OmbIroTexkaps),
KOTOpbII HECeT OTBETCTBEHHOCTh B IpeeliaX CBOEH KOMIIETEHLMM Iiepes OOILeCTBOM U
pykoBouTeneM 00IIe00pa3oBaTENbHOTO YUPEKACHUS, OOYUAIOIMIMMUCS, WX POAMUTEISIMU (MHBIMHU
3aKOHHBIMU NPEJCTABUTENIIMH) 3a OPraHU3ALUI0 W Pe3yibTaThl JEATENBHOCTH OUOIMOTEKH B
COOTBETCTBUHM C (DYHKIIMOHAJIBHBIMU OOS3aHHOCTSIMH, IPEIyCMOTPEHHBIMH KBAIM(UKATUOHHBIMU
TpeOOBAHUSAMH, TPYAOBBIM JOIOBOPOM U YCTaBOM 00I11€00Pa30BaTENLHOIO YUPEKICHUS.

23.  3aBenyromuii =~ Oubnuorexoil  (OmOimoTexkapb)  Ha3HAYaeTcs  PYKOBOIHUTEIEM
00111€00pa30BaTEILHOIO YUPEKICHUS, SBISETCS WICHOM Ie1larOrMYeCcKOro KOJJIEKTUBA U BXOJUT B
COCTAaB IMEaroruaeckoro coBeTa o0eo0pa3zoBaTeIbHOTO YUPESIKICHNUS.

24. MeTtoauueckoe CONPOBOXKICHHUE JESITEIbHOCTH OMOIMOTEKHM O00€CHeunBaeT CHEeLHaIUCT
(MeTomuct) mo ydeOHbIM (HOHIAM W IIKOJBHBIM OMOMMOTEKaM OTAena 00pa30BaHUS, YUPEKICHUS
CHCTEMbI IEPENOATrOTOBKY U MOBBILIEHUS KBaIU(PUKALIUU, PETHOHAIBHOI0 HH()OPMAIIMIOHHOIO IIEHTPA.

25. 3aBenyroomuil Oubnuorexkoil  (OmOmmorekapp) pa3zpabaThiBa€T U IPEACTABIISET
PYKOBOJUTENIO 00111€00pa30BaTEILHOTO YUPEXKACHUS Ha YTBEPKIACHUE CIIEAYIOIINE JOKYMEHTBI:

a) MOJIOKCHHE 0 ONOIMOTEKe, MpaBUJIa IMOJTH30BaHKS ONOIMOTEKOI;

0) MIaHOBO-OTUETHYIO IOKYMEHTALMIO.

26. Ilopsmok KOMIUIEKTOBaHHS IITaTa OMOIMOTEKH OO0IIe00pa30BaTEILHOTO YUPEKICHHS
PErIaMeHTHPYETCS €r0 YCTaBOM.

27. Ha pabory B OHOJMOTEKY TNPUHUMAIOTCSA JIUIA, HWMCIONIHE HEOOXOAMMYIO
npoEeCCHOHATIBHYI0  MOATOTOBKY,  COOTBETCTBYIOLIYIO  TpeOOBaHUSM  KBaJU(HUKALIMOHHON
XapaKTEPUCTHKH 10 JODKHOCTH M MOJTYYSHHOMW CHEeIHMaIbHOCTH, TIOATBEPIKICHHYIO TOKYMEHTaMU 00
o0pa3zoBaHKM ¥ (WJIU) KBATU(DHUKAIUH.

28. PaboTtHuku OMOJMOTEK MOTYT OCYLIECTBJIATH IE€JArOrMUYECKY0  JESTENbHOCTD.
CoBmenienre OMOIMOTEUHO-UH(OPMAIIMOHHON M IMEAArOrHuecKO NesATeIbHOCTH OCYILECTBIISETCS
paboOTHUKOM OMOIMOTEKHU TOIBKO Ha JOOPOBOJILHOIN OCHOBE.

29. TpynoBble OTHOIIEHUS paOOTHUKOB OMOIMOTEKH U 00Ie00pPa30BaTENLHOTO YUPEKICHHS
pEeryIUpYIOTCS  TPYAOBBIM  JIOTOBOPOM, YCJIOBUSL KOTOPOrO HE JIOJDKHBI ~ IPOTHBOPEYHTH
3aKoHoJarenbCeTBY Poccuiickon denepanuu o Tpye.

VI. IIpaBa n o0si3aHHOCTH OMOIHOTEKH

30. PaGoTHUKM OMOJIMOTEK UMEIOT MPABO:

a) CaMOCTOATENbHO BBIOMPATh (POPMBI, CPEJICTBA U METObl OMOIMOTEYHO-UH(POPMALIMOHHOTO
oOciry>)kuBaHusi 00pa30BaTEIILHOTO W BOCIHHTATENLHOTO TPOIIECCOB B COOTBETCTBHHM C LEISIMH H
3aJjauaMy, yKa3aHHBIMH B yCTaBe 0OLIe00pa30BaTEIbHOIO YUPEXKIECHHUS U MOJOKEHUH O OMbIuoTeKe
00111e00pa30BaTEIBHOTO YUPEKICHUS;

0) MPOBOAWUTH B YCTAHOBJIEHHOM IMOpsAKe (aKyIbTaTUBHBIE 3aHATUSA, YPOKH M KPYKKH
6ubIMoTeYHO-01OIMOorpaduuecKuX 3HAaHUM 1 UHPOPMALTMOHHOMN KYJIBTYpHI;

B) ONpEAEATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALIMOHHBIX PECYPCOB;

I') W3bIMaTh M PEATM30BHIBATh JOKYMEHTHl M3 ()OHJIOB B COOTBETCTBUU C WHCTPYKIHEH IO
y4yeTy OubimoreqHoro GpoHaa;

1) JOBOAUTH 10 cBeaeHus pykoBoautenst MAOY «busunckas COUl» dakt Hanuuus ymepoOa,
HAHECEHHOT'0 TI0JIb30BATENAMU OUOINOTEKH;

€) BHOCHUTb TIPENJIOKECHHs PYKOBOJIUTETIO OOIIe00pa30BaTEILHOTO  YUPESXKIACHHS 10
COBEPILLIECHCTBOBAHUIO OIUIATHI TPyJa, B TOM YHCIEe HaI0aBOK, JOIUIAT U MPEMUPOBAHUS PaOOTHUKOB
OMOIMOTEKU 3a TOTOIHUTEIbHYIO PaboTy, HE BXOSIIYIO B KPYT OCHOBHBIX 00s3aHHOCTEN paOOTHUKOB
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OMOIMOTEKH; MO KOMIEHCAIIMOHHBIM MEPOIIPUSTUSM, CBS3aHHBIM C BPEIHBIMH YCJIOBHSIMH TpyJia
(6ubnmmoTedHast MbLIb, MPEBBIIIICHUE HOPMATHBA Pa0OTHI HA KOMITBIOTEPE).

’K) ydYacTBOBaTh B yIpaBJIeHWH OOIICO0pa30BaTEIbHBIM YUPEKACHHEM B  IOPSJIKE,
OTIpEe/ICNIIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) MUMETh €XETrOAHbIH OTHYCK 28 KaJeHIapHbIX AHEW M JIONOJHUTENIbHBIM OIJIaulBaeMbIil
OTIIYCK B COOTBETCTBHH C KOJUIEKTHMBHBIM JOTOBOPOM MEXJy paOOTHUKAMU U PYKOBOJICTBOM
00111e00pa30BaTEIHHOTO YUPEIKICHUS WIIM WHBIMH JTOKAJIbHBIMA HOPMAaTUBHBIMH aKTaMH,

1) OBITH MPEACTABICHHBIMU K Pa3IUYHBIM (OpMaM MOOLIPEHHUs, HarpajgaM U 3HaKaM OTINYHUS,
MIPETyCMOTPEHHBIM JIJIsi pA0OTHUKOB 00pa30BaHUs U KyJIbTYPHI,

K) y4acTBOBAaTb B COOTBETCTBHM C 3aKoHoAaTeldbcTBOM Poccuiickoit ®denepanuu B padote
OMOIMOTEYHBIX ACCOIHALINN HITH COI030B.

31. PaboTHuku 6UOIHOTEK O0S3aHbL:

a) o0ecre4nTh MOJIb30BATEISIM BO3MOXKHOCTh PadOThI ¢ HH(POPMAIMOHHBIMU PECYpCaMU
OHOJINOTEKH;

0) nH(DOPMHUPOBATH MOJIH30BATEIICH O BUAAX MPEIOCTABIAEMbIX OHOITMOTEKON YCIyT;

B) 00eCreunTh HAyYHYI0 OpraHu3anuio GOoHI0B U KaTajioros;

r) GopmupoBaTh (GOHIBI B COOTBETCTBHH C YTBEPXKICHHBIMH  (elepalbHBIMH TEPEUHIMH
yuyeOHBIX U3JIaHuil, 0O0pa30BaTENbHBIMH TMpOrpaMMaMH  OOIIe00pa30BaATEIBLHOTO  YUPEKACHHUS,
WHTEpecaMu, NOTPEOHOCTSIMU U 3alPOCaMH BCEX KAaTErOpUi MOJIb30BATENCH;

1) COBEPIIIEHCTBOBATh HH(OpMaIMOHHO-0MbInorpaduueckoe u OUOIMOTEUHOE 00CITY)KUBaHHE
IIOJIb30BaTEIICH;

€) obecrneunBaTh COXpPAaHHOCThH UCIIOJIb30BaHMS HOCUTENEH HH(OpMAIUK, UX CUCTEMAaTU3AalINIO,
pa3MelleHre U XpaHeHHe,

) oOecreuynBaTh PeKUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSAMH IOJIb30BaTENCH 1 paboTOM
00111€00pa30BaTEILHOTO YUPEKIACHUS;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM IOPSAIKE Mepell PyKOBOIUTENEM 00IIe00pa3oBaTeIbHOTO
YUPEIKACHUS;

1) TIOBBIIIATH KBATU(PHUKALIHIO.

VII. IIpaBa 1 00513aHHOCTH IOJIb30BaTeJIeil OM0JIMOTeKH

32. Tlonwp3oBaTen OMOTUOTEKH UMEIOT TTPABO:

a) Mojy4yaTh MOJHYIO HH(pOpMaLHi0 O cocraBe OmbmuMoredHoro (onna, MHGOPMAIMOHHBIX
pecypcax u mpeIoCTaBIsieMbIX OMOIMOTEKOM yCayrax;

0) mOJB30BATHCS CIPAaBOYHO-OMOIMOrpaduyecKiM anmnapaToM OUOINOTEKH;

B) IOJIy4aTh KOHCYJIHTAlMOHHYIO IIOMOIIb B TOUCKE M BRIOOPE UCTOYHUKOB HH(pOpMAITIH;

I') HOJy4YaTh BO BPEMEHHOE MOJb30BaHHWE HAa AaOOHEMEHTE W B UUTAJIBHOM 3aJie IeyaTHbIE
W3JIaHNS, AyAHOBU3YalIbHBIC IOKYMEHTHI M IPYTHe NCTOYHUKY HH(DOpMAIn;

1) IPOAJIEBaTh CPOK MOJIb30BAHUS JOKYMEHTAMU;

€) moyiyyaTh TeMaruueckue, (axkrorpaduyueckue, yTOUHSIOMKME U OuOnuorpadguyeckue
CIpaBKU Ha OCHOBE (poH/Ia OUOINOTEKH;

) TOJydaTh KOHCYJBTAIMOHHYIO TIOMOINs B paboTe ¢ MHPOpMAalMeHd Ha HETPaJIUIUOHHBIX
HOCHUTEJISIX MPH MOJIb30BaHUU 3JIEKTPOHHBIM U UHBIM 000PYI0BaHHEM;

3) y4acTBOBAaTh B MEPONPUATHUSAX, IPOBOAUMBIX OUOJINOTEKOI;

M) TOJIb30BAThCS TUIATHBIMM YCIYTaMH, MPEeIOCTaBIsIeMbIMH OMOIMOTEKON, COTIACHO yCTaBy
o0mieoOpa3oBarenbHOro yupexaeHus u [loJoKeHU0 o0 IUIaTHBIX YyCIyrax, YTBEp)KIEHHOMY
PYKOBOJIUTENEM 00111e00pa30BaTEIbHOIO YUPEKICHHS;

K) oOpamarbcs UIsI  pa3pelmieHus  KOHQUIMKTHOW  CHTyalldkd K  PYKOBOJIHTEIIO
00111€00pa30BaTENILHOTO YUPEKACHUS.

33. [Nonp30BaTenn 6MOIMOTEKH 00S3aHbI:

a) co0o1aTh MpaBuiia MOJIb30BAHUS OUOIMOTEKOI;
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0) OepekHO OTHOCUTHCS K MPOU3BEACHUSM TedaTu (HE BHIPHIBATh, HE 3aru0aTh CTPaHUII, HE
JenaTh B KHUTAaxX MOJYEPKUBAHHUI, MOMETOK), HMHBIM JOKYMEHTaM Ha pa3JIMYHbIX HOCUTENSX,
000pyIOBaHUIO, UHBEHTAPIO;

B) MOJAJIEPKUBATH TMOPSJAOK PACCTAHOBKM JOKYMEHTOB B OTKDPBITOM JOCTyIEe OUOIMOTEKH,
PaCTIONIOKEHUS KAPTOUCK B KATAIOTaX M KapTOTEKaX;

T') [I0JIb30BAThCS LIEGHHBIMU U CIIPABOYHBIMU JJOKYMEHTAMH TOJIBKO B TOMEIIEHUU OUOINOTEKH;

1) yOoeauTbcs IpU MOJYYCHUU JAOKYMEHTOB B OTCYTCTBUHU JAe(EKTOB, a mpu OOHApYKEHUH
porH(POPMHUPOBATH 00 3TOM pabOTHHKA OUOIMOTEKH,

€) pAaclHCHIBATBCS B YHUTATEIBCKOM (QOPMYISpe 3a KaXKABIA TMOTYYCHHBIH JTIOKYMEHT
(uckmrouenue: ooyyaromuecs 1—4 kiacco);

K) BO3BpaIIaTh IOKYMEHTHI B OMOIHOTEKY B YCTAaHOBIICHHBIC CPOKH;

3) 3aMEHATHb JOKYMEHTHI OMOIMOTEKH B Cly4yae MX YTpaThl WM MOPYM UM PaBHOLICHHBIMU,
100 KOMIICHCHPOBATh YIIEpO B pa3zMepe, YCTAHOBICHHOM IPABHIIAMH TIOJIb30BaHUsI OMOIHOTEKOM;

1) MOJHOCTHIO PACCUUTATHCS ¢ OMOIUOTEKON MO MCTECYCHHHM CPOKa OOYYEeHHS WM PabOTHI B
00111€00pa30BaTEIILHOM YUPEKACHUH.

34. ITopsiiok moab30BaHKs OMOIUOTEKOM:

a) 3alrch O0yYarommXxcsi 001e00pa3oBaTEIILHOTO YUPESKICHUSI B OMOIMOTEKY MPOU3BOJIUTCS
M0 CIIHUCOYHOMY COCTaBY Kjlacca B MHIUBUIYaTbHOM MOPSAIKE, EIaroTHYeCKUX U MHBIX PAaOOTHUKOB
0011e00pa30BaTEIHHOTO YUPEKACHUS, POIUTENICH (MHBIX 3aKOHHBIX MPEICTABUTENCH) 00yJaroIuXCs
— M0 TacIopTy;

0) nepeperucrpalys nojib3oBaresneil ONOIMOTEKN IPOUZBOJUTCS €KETOHO;

B) JOKYMEHTOM, TOJTBEPXKIAIOIIUM TMpaBO IOJb30BaHUs OUOIMOTEKOW, sBIsETCA
YUTATENLCKUN POPMYIIAp;

B) YMTATENbCKUU GopMymsip GUKCUpPYeT NaTy BbIJa4yH MOJIB30BATENI0 JOKYMEHTOB M3 (hoHIa
OMOIMOTEKH.

35. ITopsiiok moap30BaHusI aOOHEMEHTOM:

a) TIOJIB30BATEIIM UMEIOT MPABO TOJYYUTh HAa JOM W3 MHOTOTOMHBIX H3JaHHA HE 0oliee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH TOJIb30BAHMS TOKYMEHTAMH:

— y4eOHUKH, yuyeOHbIe TocoOUs — y4eOHBIN TOJ;

— Hay4HO-TIONYJISIpHAsI, TO3HABATEIbHAS, XYI0KECTBEHHAS TUTEparypa — | Mecsir;

— MepUOIUYECKUe U3IaHus, U3JaHHs MOBBIIIEHHOTO cripoca — 15 aHei;

B) TIOJIb30BATEIM MOT'YT MIPOJUIATH CPOK TIOJTH30BAHUS JOKYMEHTAMH, €CITH Ha HAUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX MOJIb30BaTENCH.

36. TTopsa0K MOJTB30BAHUS YUTATEHBIM 32JI0M:

a) TOKyMEHTHI, IpeIHa3HaueHHBIE U1 paboThl B YUTALHOM 3alle, Ha JOM He BbIIAI0TCS;

0) PHITUKJIOICTNH, CIIPABOYHUKH, PEIKHE, IICHHBIC ¥ HMEIOIINECS B €IMHCTBEHHOM 3K3EMIUISIPE
JOKYMEHTBI BBIIAOTCS TOIBKO ISl paOOThI B YUTAILHOM 3aJ1€;

37. Tlopsimok pabOThI ¢ KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB OOpPa30BATENBHOTO Ipoliecca MPOU3BOAUTCS IO
rpaduKy, yTBepKICHHOMY PYKOBOJIHUTEIEM YUPEKICHUS U B IPUCYTCTBUH COTPYIHHUKA ONOIIHOTEKY;

0) pazpemaetrcsi paboTa 3a OJHUM IEPCOHATBHBIM KOMIBIOTEPOM HE Ooliee JIBYX YEIIOBEK
OJTHOBPEMEHHO;

B) TOJI30BATENh UMEET MPaBo paboTaTh ¢ HETPAIUIIMOHHBIM HOCUTENEM MH(OPMAINH MOCIe
MIPEABAPUTEIIBHOTO TECTUPOBAHUS €0 PAOOTHUKOM OUOIHMOTEKH;

T') 0 BCEM BOIpocaM noucka uHdopmaiuu B HTepHeTe MoJib30BaTelb JOJDKEH 00pammaTses K
paboTHHKY OMOTMOTEKHW; 3ampemaercs oOpameHne K pecypcam HWHTepHeTa, Tpearnoaararoinmm
OILIaTYy;

) paboTa ¢ KOMIIBIOTEPOM IPOM3BOJUTCS COTJIACHO  YTBEPXKICHHBIM CaHUTApHO-
TUTUEHUYECKUM TPEOOBAHUSM.



