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aBTomaTnsuponannon HH(OPMALHOHHOH CHCTeMe «DJIEKTPOHHAS HIKO0JIA
TromMmeHcKo# 00J1acTH»

1. O6mmue moJ10keHUs

1.1. Hacrosmuii JOKyMEHT OnpeessaeT YCIOBHs U NTpaBuia BeaeHus IXK, KOHTpoIs 3a
BeneHreM DK, nmpouenypsl 00€CieueHHs JOCTOBEPHOCTH BBOAUMEBIX B D)K 1aHHBIX,
HAJIeXXHOCTH MX XPaHEHUs U KOHTPOJIA 3a cooTBeTCTBUEM DK TpeGoBaHHIM K
JOKYMEHTOOOOPOTY, BKJIXOYas CO3/IaHHME PE3EPBHBIX KOMHUH, TBEPABIX KOMHiA (Ha OyMaXKHOM
Hocutene) u ap. B MAOY Tobonosckas COLL B aBTOMAaTU3UPOBAHHON HHPOPMAIIHOHHON
cucreMe «NIeKTpoHHas mKoja TromeHckoi obnactu» (nanee-AVC DI TO).
-1.2. B cooTBeTcTBHH C AeHCTBYIOIMM 3aKoHOnaTeNECTBOM MAOY To6onosckas COILI Brpase
CaMOCTOSTENFHO BEIOHUPATh (YOPMBI ydeTa BBIIOJTHEHHS YIeOHOM IIPOrpaMMEL.

1.3. OTBETCTBEHHOCTH 33 COOTBETCTBUE PE3YJILTATOB y4eTa JEHCTBYIOIUM HOPMaM H, B
YaCTHOCTH, HACTOSIIEMY PErJIaMEHTY M JIOKAJIbHBIM aKTaM, HeceT pykoBoauTeasr MAQOY
To6onosckas COILL

1.4. OTBETCTBEHHOCTB 3a COOTBETCTBHE JAHHbIX ydyeTa BaKTaM peaiusanuu y4eGHOTo mporecca
nexut Ha pykoBogutene MAOY To6onosckast COLLL

1.5. Ilpu BeneHuu ydera HEOOX0AUMO 0OeceunuTh COOII0IEHHE 3aKOHOAATENLCTBA O
MEPCOHAIBHBIX JTaHHBIX.

2. O6mue npaBu/Ia BeeHUsI y4eTa

2.1. BHeceHue HHGOPMAIIMHU O 3aHATHH U 00 OTCYTCTBYIOIIUX JOJDKHBI IPOU3BOJUTECS 110
(bakTy B IeHb poBeJIeHHs. ECiii 3aHsATHE IPOBOIHIIOCH BMECTO OCHOBHOTO IIPENOIaBaTels,
(axT 3aMeHbI JOJDKEH OTPaXKaThCsl B MOMEHT BHECEHHUSI YYETHOM 3aITUCH.

2.2. BHecenue B xypHaJl HHGOPMAIIMU O JOMALIHEM 3aIaHHH J0JDKHO TPOM3BOAUTHCS B IEHD
NIPOBEICHUS 3aHATHS. 3aaHue JOJDKHO BHOCHTBCS B XKyPHAI HE MO3/1HeE YeM yepe3 1 yac moce
OKOHYaHHS BCEX 3aHATHH JaHHBIX 00yYarOIUXCsl.

2.3. PexomeHyeTcs 3apaHee pa3MelIaTh 3a1aHus, YTo0b! y 00ydaromuxcs Obliia BO3MOXHOCTh
3a0J1IarOBpeEMEHHO TUIAHHPOBATh CBOE BPEMSI.

2.4. Pe3ynbTaThl OLICHUBAHHS BBINOJHEHHBIX 00y4JarOIMMUCS pabOT JHOKHEI BBICTABIISATLCS HE
nosaHee 1 Hexenu co JHA UX NPOBEACHUS B COOTBETCTBUHM ¢ MPUHATHIME B MAOY To6onoBckas
COIII npaBuamMu OLIEHKH paboT.

2.5. ApXuBHOE XpaHEHHE YUETHBIX JaHHBIX JOJDKHO NpeaycMaTpUBaTh KOHTPOJIb 3a HX
IIEJIOCTHOCTBIO M JJOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCEr0 HEOOXOIUMOr0 CpOKa, HalpuMep, ¢
TIOMOIIBIO JIEKTPOHHOM MOANHUCH.

DNEeKTPOHHOE XpaHEHHE apXUBHBIX JaHHBIX J0/DKHO OCYIIECTBIATHCS MUHUMAIBHO Ha JBYX
HOCHTEJISIX U XPAaHUTHCS B Pa3HBIX IOMEIIEHUSIX.

3. Yc10BuS COBMEIEHHOr0 XPaHeHHUS JAHHBIX B YJIEKTPOHHOM BH/I€
¥ Ha OyMaKHbIX HOCHTEJIAX

3.1. B ciyuae HeoO6xoaumocTy ucnoab3oBanus JlaHHEIX DK U3 aneKTpoHHON GOpMEI B
Ka4yecTBe II€YaTHOro JOKyMeHTa HHGOpMAaIHs BBIBOAUTCS Ha [1€YaTh 1 3aBEpsIeTCs B
YCTaHOBJICHHOM MOpsAKE. APXMBHOE XpaHEHHE YUETHBIX JAaHHBIX Ha OYMa)KHBIX HOCHTEJISIX
JIOJDKHO OCYLIECTBIATBCSA B COOTBETCTBUH C ACHCTBYIOIIUM AIMUHHCTPATHBHBIM PETJIAMEHTOM
Poco6pHan3opa, yrBepkaeHHBIM NpHKa3oM MuHoOpHayku Poccun ot 21 saBaps
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3.2. CBoaHasa B€IOMOCTh HTOTOBOH YCIIEITHOCTH KJacca 3a y4eOHBIi ol BBIBOJUTCS U3
CHCTEMBI y4eTa B TOM BH/IE, KOTOPBIH MPEIyCMOTPEH IEHCTBYIOIIMMH TPEOOBAHUAMH apXHBHOI
ciyx0bl. Eciii naHHbIe 10 y4eOHOMY IrOfly XpaHSTCS B 2JIEKTPOHHOM BHE, CBOAHAS BEIOMOCTD
MOJXeT OBITh NIEpeiaHa B apXHB Cpa3y MO 3aBePIICHAN BEICHHUS y4eTa B COOTBETCTBYIOLIEM
KJIACCHOM J)KypHaJIe.

3.3. Ilpu BeieHH y4eTa B JJIEKTPOHHOM BH/I€ HEOOXOAMMOCTD BBIBO/IA JAHHBIX HA I€YaTh JUIs
HCIIOJIb30BaHMS B KaUeCTBE JIOKYMEHTA ONPE/IENIAETCS COOTBETCTBHEM HCIIOb3yeMOi
unpopmanmonnoi cuctemer FOCT P UCO 15489-1-2007 "Cuctema cTaHAapTOB 110
uHpOpManK, OUOIHOTEYHOMY ¥ U3JATeNECKOMY JelTy. YpaBiieHue JoKyMeHTaMu. Obmme
TpeboBanus".
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